Southern Arkansas University
Department of Art and Design

Student Phone Questionnaire: Art related jobs (skills and knowledge needed)


Caller: ___________________
Date: ____________________

Industry/Business: _____________________________Dept:____________________
Phone number:_______________________
Other contacts: (e-mail, website, cell numbers, etc):


Type of job advertised and source posted: _____________________________________
Or agencies, corporations, newspapers, etc that employ artists_____________________

Hello, my name is _______and I am an art student conducting research for a class at Southern Arkansas University.  May I speak to the Personnel or Human Resource Director (or equivalent)?

If not available: 
Name of person you are speaking to__________________
Title: __________________________.

Who is the Personnel Director, owner, manager, director, etc.?_______________
When would be a good time to call back? ______________________
Phone number (if different from above) ________________________

Thank you, end of call.

If Personnel Director (or equivalent) is available: I would like to inquire about the _____________opening at your business as well as other artist related positions you may have available.

Even if I may not be qualified for the position at this time, this information will help me and other art majors to develop our portfolios for jobs like this one. 


1.  What would you like to see stand out in a portfolio?  



2. What would be the preferred format and specifications of the portfolio?



3. What are some of the strengths you look for in a potential employee?


4. What types of experiences beyond the required responsibilities do you think would be an advantage for this position?



5. What skills would you expect from a recent college graduate that wouldn’t require on-the-job training?




6. (if not answered in the above question) What specific technology skills are needed for this position? 



7. Would there be the opportunity for advancement in the company?



8. In the future, would you be interested in upper-level art majors as interns in your company?


(If yes), who would be the best person for us to contact?
	Name___________________
	Phone___________________
	E-mail___________________


Thank you very much and could you recommend another business in your area that I might talk to?





Would they be interested in knowing more about the SAU Art and Design Program? 

Log on to this website: www.artsau.com 
Or contact: Dan May, Asst. Professor of Art, 870-235-4242
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